
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NOS Liaison
	From Name: Hazmat Response and Ass. Div.
	Routing Code: N/ORCA31
	Address: NOS
7600 Sandpoint WAY, NE
Seattle, WA 98115
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Spill Operations Coordinator
	Billet Number: 7540
	Rank Requested: O-5
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: Dr. Robert Pavia
	Title: Chief, Scientific Support Coord Br.
	Supervisor_Telephone Number: 2065266317
	Supervisor Telephone Extension: 
	Educational Requirements: A knowledge of oceanography, biological/physical processes, and chemistry is required.
	Other Qualifications: 
	Billet Description: As chief of the Scientific Support Coordination Branch's Preparedness and Information Management section, the officer has primary responsibility for directing the development of spill preparedness programs and ensuring the spill response readiness of the Branch to catastrophic oil and chemical spills.  In addition, the incumbent is responsible for overseeing the operation of the division's mainframe computer system and the networking of  Macintosh microcomputers for information management, electronic mail and spill response applications.   During catastrophic spills, the officer directs NOAA's logistics and support functions during the spill response.  The officer supervises all employees in the section.  The officer reports to the Chief, Scientific Support Coordination Branch.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Manage the Branch's Preparedness and Information Management section with responsibility for developing spill preparedness and communication tools and daily supervision of employees.  Delegated to act in the Branch chief's absence.
2.  Serve as the national on-call Scientific Support Coordinator in Seattle with primary responsibility for coordinating activities in Seattle during spills, including biological, chemical, and physical processes technical, logistical, and administrative support.
3.  Develop and manage a 24 hour on-call computer communication capability to provide continuous notification and response capabilities at the national level.
4.  Formulate new and update existing Division response planning tools for scientific support for spills of oil and hazardous substances.
5.  Set allocation priorities for Branch resources in the event of a catastrophic spill or spills in multiple areas of the country in consultation with Branch Chief and SSC program manager.  Respond to the spill scene to support NOAA spill operations.
6.  Develop financial plans and act as COTR for contracts as required to support section and Branch activities.
	Career Development Opportunities: In general the incumbent is responsible for formulating a program to develop and improve systems used in planning and responding to major oil and hazardous materials spills and to maximize the research advantage offered by an actual spill situation especially with respect to improving our capability for future responses.  The officer will head the Branch's Preparedness and Information Management Section with responsibility for daily supervision of section employees, developing spill preparedness tools and providing electronic communication capabilities.  The incumbent will rotate responsibilities with other section heads as acting Branch Chief in the Branch Chief's absence.

The incumbent will use experience gained during spill events and specialized training in developing the procedures to meet these objectives.  Management skills will be developed in daily supervision of personnel, the administration of support contracts and the allocation of limited resources.  The officer will be required to allocate limited resources among competing uses.  Inter-personal communication skills will be refined as the officer works with members of the response community to establish response standards.  The officer will develop expertise in the management of microcomputers operations.
	Additional Comments: 
	Supervisor Signature Date: 6/14/1993
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


